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1. Go to eForms website: 
https://myforms.sc.egov.usda.gov/eForms/welcomeAction.do?Home
(Must be in Internet Explorer)
2. Log In
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1. Select “Browse Forms” under eForms menu
2. Enter “410-4” in Form Number text box
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Select “Export” button on right above “Upload 1003 Form”
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MUST select “Save” then “Open” with Adobe
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Select “Allow”
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Fill in appropriate boxes (See “Instructions for RD410-0004”) at 
https://forms.sc.egov.usda.gov/eForms/instruction?FileType=TipInstruction&FileName=RD
410-4.HTML
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“Save As…” to computer on desktop or client’s file
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Select “Import External Form” under eForms menu
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1. Select “Browse” and find previously saved 410-4 form
2. Name form in “Saved Form Name” text box
3. Select “Add” and wait for upload
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When uploaded file will show in “Saved Forms”
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1. Select “Create Package” under eForms Menu
2. Select “Custom Package”
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1. Mark check box under “Add to Package”
2. Select “Continue”
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1. Name Package 
2. USDA Receiving Agency: Rural Development
3. Select “Create Package” 
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Select “Submit” button under “Actions”
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Select “Text Version” for list format, state on the map, or
Select previously used service center
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Select county of RD service center. (NOT necessarily where client lives) 
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Select local RD office service center. (NOT state office)
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Select “Add”
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1. Select “Browse” and choose supporting document from computer (one at a time)
2. Enter “Description” in text box
3. Select “Add”
4. Repeat for each supporting document 
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(All uploaded files will show under “Attachments”)
1. Enter in narrative or notes if needed in text box
2. When everything is uploaded, select “Submit”
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Select “Confirm”
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Optional: Print confirmation page
Select “Ok”
Optional: Print confirmation e-mail
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Package will show under “Pending Packages” under “Outbox” for review by local RD Office
If corrections are needed, RD office will return package in “Returned Packages” under “Inbox” 
If no corrections are needed, RD office will approve package in “Completed Packages” under 
“Outbox”
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